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IITaTHOoe pacniucanue 00pa3oBaTebHON OPraHu3alumn

Iopsinok pa3padoTKM U YTBEPKIAEHUSI ITATHOTO PACTIMCAHUS
MKOY Beaosipckass OOII Ne24

1. O0mme noJs1oxeHUS

1.1. IraTHOe pacmucaHue SBJISETCA JOKYMEHTOM, OTpPa)XaroIlUM CTPYKTYpy W LITatT
yupexnaenus. [log mTaTHEIM pacnicaHueM TMOHHUMAIOT YTBEP)KIAEMBIH PYKOBOAMTEIEM IEPEUCHb
HaMMEHOBAHUN OJDKHOCTEH MOCTOSIHHBIX COTPYJHHKOB C yKa3aHHEM KOJMYECTBa OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCHI) U pa3MepOB JOHKHOCTHBIX OKJIAJIOB.

1.2. ®dopma mTaTHOrO pacmnucaHus yTBEpKJeHa nocraHoBieHueM ['ockomcrara Poccun ot
05.01.2004 Ne 1 «O6 yTBepKACHUN YHUPUITMPOBAHHBIX ()OPM NEPBUYHOMN YIETHOU JTOKYMEHTAITUH
IO y4yeTy TpyJda M ero omiaTel». I[IyHKTOM 2 NOCTaHOBJIEHHS YCTaHOBJIEHO, 4To ¢opma Ne T-3
MPUMEHSIETCS  OpPraHW3alMsMH, OCYIIECTBISIONIMMHU  JESTeNbHOCT, Ha Tepputopun PO,
HE3aBUCUMO OT ()OPMBI COOCTBEHHOCTH.

1.3. CocTraB 1 YHCIEHHOCTh pAaOOTHUKOB 3aBUCAT OT BU/Ia 00Pa30BATEIBHOTO YUPEIKICHHS,
qucaa KJIACCOB, YUCIEHHOCTH OOy4aroIMXCs, peaju3yeMbIX 00I1eo0pa3oBaTelbHBIX MPOrpaMM,
HAJIMYHS CTPYKTYPHBIX TOAPA3IEICHUH.

1.4. Tlpm ycCTaHOBIEHWHM HAUMEHOBAHUH JIOJDKHOCTEH CIIEyeT pYKOBOACTBOBATHCS
CJICIYIOIIMMH HOPMAaTHUBHBIMHU MPABOBBIMH aKTaMu: ENMWHBIM KBaNMH()UKAIMOHHBIM CIIPABOYHUKOM
JOJDKHOCTEH  PYKOBOJMTENEH, CIEMUATUCTOB W  ChOyXammx, pasgen «KpamupukanmoHHsle
XapaKTEePUCTHKH  JIOJDKHOCTEH  paOOTHHUKOB  OOpa30BaHUS»,  YTBEPKICHHBIM  TPUKA30M
Munszapasconpazputuss PO ot 26.08.2010 Ne 761 n; OOGmepoccuiickuMm Kiaccuukatopom
npodeccuid  paboumMx, MODKHOCTEH CIyXamUX ¢ TapuHBIX Pa3psIoB, YTBEPKICHHBIM
nocraHoBneHneM 7 IToccranmapra Poccum ot 26.12. 1994 Ne 367; KsamudpukaroHHBIM
CIIPaBOYHHUKOM JIOJDKHOCTEH PYKOBOJUTENEH, CIIEHUATMCTOB U IPYTUX CIYXKAIllUX, YTBEPKICHHBIM
nocraHoBineHneM Muntpyaa Poccun ot 21.08.1998 Ne 37; EnunbivM Tapu@HO-KBaIN(UKATUOHHBIM
cripaBOYHMKOM pabor wu mpodeccuir padbounx (ETKC), yTBEepXIEeHHBIM TOCTaHOBICHHUEM
[IpaButensctBa PO ot 31.10.2002 Ne 787; mocranosienueM IlpaButensctBa PO ot 21.02.2022 Ne
225 "OO6 yTBepKIECHUU HOMEHKJIATYphl JOJDKHOCTEH TEeAarormuyeckux paOOTHUKOB OpTaHHM3allni,
OCYILECTBISIOIINX 00pa3oBaTEeNbHYIO JesITebHOCTb, JOIKHOCTEH pyKoBOIUTENECH
00pa3oBaTeIbHBIX OpraHu3aIui".

1.5. B cimydae ecnim B INTAaTHOM pAacHUCAHWM HMMEIOTCS BaKaHTHBbIC (HE 3aHATHIC
KOHKPETHBIMU paOOTHHUKAMH) JOJKHOCTH M B OJIpKaiiliee BpeMs He IUTAHUPYETCS UX 3aMelleHue
WM, Ha000pOT, HEOOXOIMMO BHECTH HOBBIE OJDKHOCTH, TMPOU3BOIAUTCS W3MEHEHHE MITaTHOTO
pacnucanus. s 3Toro u3gaercs mpuka3 mo OCHOBHOMU JesTenbHOCTH «O BHECEHUU M3MEHEHU B
IITaTHOE PACIHCAHUE», B KOTOPOM YKAa3bIBACTCS, BBOJSATCS WIIM YIPA3THSIOTCS IOJDKHOCTH, a
TaKXKe CTPYKTYpHOE MOApa3/ieleHre, K KOTOPOMY OHa OTHOCHUTCS, HAaUMEHOBAHHE JOJIKHOCTH,
KOJIMYECTBO INTATHBIX EAMHUI, OKJIaa W HanbaBku. Kak mpaBmiio, M3MEHEHUS OTPaXKAroTCS B
JIOTIONTHEHUH K CYIIECTBYIOIIEMY INTATHOMY pacHUCaHHIO, cocTaBieHHOM mo ¢dopme Ne T-3 u
COIepKameM TOJNBKO CBEJICHHS O BHOBb BBEICHHBIX JODKHOCTAX. Eciom u3MeHeHHs
MHOTOUYHMCJICHHBI COCTaBIISIETCS HOBOE INTaTHOE pachucaHue. KonmnuecTBO M3MEHEHUH IITaTHOTO
pacmiHcaHusl B TEYEHHE TO/a HE OTPAHMYCHO NPABOBHIMH HOPMAaMH, €r0 MOXKHO MEHATH MO0 Mepe



HE0O0XOAUMOCTH.

1.6. B cootBeTcTBHM ¢ 1. 4 4. 3 cT. 28 DenepanpHoro 3akoHa Ne 273-03 «O06 oOpa3oBaHUH
B Poccuiickon  @enepauuu»  yCTAHOBICHHE  CTPYKTYpPBl  YIIPABICHUS  JIEATECIBHOCTBIO
00pa30oBaTEeIbHOTO  YUPEXKACHHs, IITaTHOTO pPAclMCaHUs, paclpeiesieHue  JOJKHOCTHBIX
00s13aHHOCTEH OTHOCUTCSI K KOMITETEHITMH 00pa30BaTEIHHOTO YUPEKICHHUS.

1.7. VTBepmaeT ImTaTHOE pacHUCaHUE OOpPa30BATEIHHOM OPTraHW3AUU PYKOBOIUTEINb
00pa3oBaTeNbHON OpraHu3aIlly.

1.8. Ilpu QopMuUpPOBaHUM WITATHOTO pACIHCAHUS W PACHPEICIICHUH JIOJDKHOCTHBIX
00sI3aHHOCTEH CIEAyeT KCIOJIb30BaTh HOPMATUBHBIA METOJ| IUIAHUPOBAHUS, KOTOPBIA OMUpaeTCs
Ha y4eT (UHAHCOBBIX CPEICTB MO (POHY OMIIATHI TPYZa Ha BCeX OIOIKETHBIX YPOBHSX.

1.9. YnucneHHOCTh paOOTHHUKOB 3aBUCUT OT BUIa 00pa3oBaTeIbHOW OpraHU3allUU, PEKUMA
ero paboThI, KOJIMYECTBA 00YJAIONUXCS, YIEOHBIX TPyHI (KJIacCOB).

2. HopmaTuBHBIE KaTeropuu paboTHUKOB

2.1. B mrare 0o0pa30BaTeNbHON OpPraHM3allMM IPeTyCMaTPUBAIOT YETHIPE HOPMATHUBHBIC
KaTeropuu paOOTHHUKOB.

- K QaJMUHUCTPAaTUBHOMY II€PCOHAy OTHOCSAT: PYKOBOAMTENS 0OOpa3oBaTEIbHOTO
YUPEXJIEHUs, €r0 3aMECTUTEIS, TJIaBHOT0 OyXrajirepa, 3aBe/IyIoIiero 0u0IMoTeKou;

- K MEJAaroru4ecKkoMy MEepCOHaly OTHOCST: YYUTEJNs, BOCIMUTATENS, MEAArora-rncuxosiora,
yuuTens-nedekrongora, mpernogasarens, Ipenoaasarens-opranuzaropa (OBX, nonpussiBHON
MOJITOTOBKH), PYKOBOJIUTENS (PU3MUECKOTO BOCIUTAHMSA, MAacTepa MPOU3BOJACTBEHHOTO OO0YYEHHS,
KOHIIEpTMEHCTEPa, MY3BIKAJIBHOIO PYKOBOAMTENs, KJIACCHOTO BOCHMTATENs, COLMAIBHOI'O
mejarora, —IeAarora-opraHu3aropa, Iegarora JOMOJHHUTEIBHOTO 00pa3oBaHHs, TpeHepa-
npernojasatess (BK/IIOYas CTApIIEro), MHCTPYKTOpa IO TPyAy, MHCTPYKTOpa MO (uznyeckon
KYJbTYpE.

- K y4eOHO-BCIIOMOIaTeJIbHOMY HEpPCOHAJIy OTHOCSAT IICHXOJOra, CTapIIero BOXAaToro,
Oyxranrepa, OMOIMOTEKaps, OpraHM3aTopa SKCKYpPCHH, aKKOMIAaHHATOpa, MEIULMHCKYIO CECTpY,
JIOKYMEHTOBe/1a, TEXHHUKA [0 PEMOHTY aIlnapaTypbl, Ja0opaHTa (BKJIOYas CTapIIEro),

- ceKkpeTapsl, kaccupa (BKJIIoYas CTaplIero), AeJI0NpOU3BOAUTENS, 3aBX03a.

- K KaTeropuu 00CIyKMBAIOLIUI epCOHaNl OTHOCAT PAOOTHUKOB I10 TOJDKHOCTSIM: pabodero
[0 KOMIUIEKCHOMY OOCIYXHBaHHIO W PEMOHTY 3[aHUM, BOAWUTEIS aBTOMOOWIIS, MEXaHUKa I10
PEMOHTY WLIBEHHOro 00OpyIOBaHMs, paboyero Mo CTUPKE M PEMOHTY CHELOAEXKIbl, ciecaps-
CaHTEeXHWKA, MAIIMHUCTA (Kouerapa) KOTEJIhbHOM, orepaTopa KOTEJIbHOH, OmepaTropa TEIIOBOTO
IIyHKTa, TrapAepoOIIrKa, HCTONHHMKA, TIpy34yHMKa, JABOPHHKA, CAJOBHUKA, CTOpOXa, Koderapa,
JNEKTpUKA, MOJACOOHOrO pabouero, BO3UMKA, KJIQJ0OBLIMKA, YOOpPILMKA IPOU3BOJCTBEHHBIX U
CIIy’K€OHBIX TIOMEIlEeHUH, med-noBapa, mosapa.

2.2. He momyckaetcs BBeJieHHE B 00pa30BaTEIbHONW OPraHU3auH TOJDKHOCTEH, TI0 KOTOPBIM
OTCYTCTBYIOT TapH(PHO-KBAIN(UKALTUOHHBIE XaPAKTEPUCTUKH.

2.3. Pacuer mITaTHOH YHCICHHOCTH pPAaOOTHUKOB 00pa30BaTEIbHON OpraHU3alUU
HAa4YMHAETCA C ONPEACIEHUS KOJINYECTBA CTABOK IE€arOru4ecKoro nepcoHala, IpuxosaIerocs: Ha
OJIHY yueOHy0 Tpynny (KJIacc): OHO paBHO OOIIEMY YMCIIO YYCOHBIX YacOB B HENEIIO MO KaKI0M
y4eOHOI rpynme, IeJIeHHOMY Ha YCTaHOBJCHHYIO HOpPMY Yy4eOHOH Harpy3ku IpernoaaBaTesnei
JAHHOTO Oo0pa3oBaTenbHOM opraHuzanuu. Pacder KosndecTBa MEJAarOrMYECKUX — CTaBOK,
NPUXOJAIIMXCS HA OAMH Kiacc (Kypc), OCYIIECTBISIETCS Ha OCHOBE ba3ucHOro ydeOHOro miaHa
00pa30BaTEIbHON OpraHU3aLUH.

2.4. OcoOEHHOCTH B COCTaBJICHUHU INTATHOTO PACIUCAHMA OOYCIOBJICHBI TaKXKe PEKUMOM
y4eOHBIX 3aHATHH. Tak, NPU TPOBEICHUM 3aHATHUS OOYYAIOIIMXCS BO BTOPYIO (BHEYpOUHas
JeSITebHOCTh, JIOMOJIHUTENIbHOE O00pa3oBaHWe U T.JA.), JONOJHUTEIBHO YCTaHABIMBAIOTCS
JOJDKHOCTH YOOPIIMKOB CITYKEOHBIX MOMELIECHUH M3 pacueTa: HOpMa yOoupaemoi Imiomanu Ha |
cTaBky pabouero paBna 500 kB. M. KommuecTBO TakMX CTaBOK OIpENENsieTCs] Kak pe3yibTaT
JIeJIeHUs] COBOKYITHOM IUIOIIaau 00pa30BaTeIbHOM OpraHu3anuy, nojexaiieil yoopke (Ha oCHOBe
TEXHUYECKOTO Tacropra o0pa3oBaTeIbHOM OpraHu3alliK), Ha HOpPMY YOMpaeMmoil mom@aaud Ha



OJTHOT'O paboyYero.

2.5. Jlna cocrtaBieHus Tapu(HBIX CIIHCKOB B 00pa30BaTEIBLHOM YYPEKICHUU CO3AIOTCS
TapI/I(bHa}I ATTCCTAllMOHHAA KOMHUCCHUA U ISKCHCPTHAA KOMHUCCUA IJId OHNPCACIICHHUA OOIUIAT 3a
HeOIaronpusTHeIe ycJIOBUSL paboThl. Bce pe3ynbTaThl NeATEIbHOCTH KOMHUCCHUH OQOPMIISIIOTCS
MIPUKA30M JUPEKTOpa 00pa30oBaTEeIbHON OpraHu3aIlly.

2.6. TunoBeie mTaTH 00PA30BATENBHON OpraHW3AIMU, YTBEPKICHHBIE TOCYIapCTBEHHBIMH
OopraHam¥ yIpaBlieHUsI 00pa3oBaHHUs, HOCSAT PEKOMEHIaTelbHbI XapakTtep. [loaTomy TpebGoBath
BBINIOJTHEHUSI PEKOMEHJAUi HE UMEIOT IPaBO HU 00pa3oBaTelNbHOE YUPEKIEHUE, HU OPTaHbI
yTIpaBlIeHUs] 00pa30BaHHEM.

2.7. OGpazoBarenbHas opraHuzanus (opMuUpyeT CBOE MITATHOE pacHHCaHWE B Tpeiesax
CpCACTB, BBIACICHHBIX €MY 110 YCTAHOBJICHHBIM HOpPMaM, a4 TAKKC BBOAUJIO B HITATHOC PACIIMCAHUC
BMECTO OJHUX JOJDKHOCTEH, MPeyCMOTPEHHBIX THUIOBBIMU IITaTaMU, APYTHUE.

2.8. OOpa3zoBarenbHasi OpraHU3alUs MOXKET COJEP)KaTh HEKOTOPbIE JOJDKHOCTH 32 CYET
CPEIICTB, OJYYEHHBIX OT IOPUANYECKUX U (PU3NUECKUX JIHI TUOO0 3a CYET T0XOA0B OT COOCTBEHHOM
ACATCIIBHOCTH.

2.9. Opranbsl ynpaBieHuss oOpa3oBaHHEM He BIpaBe OOs3bIBaTh 00pa30BaATEIbHYIO
OpraHu3aluio MPpUBOAUTL CBOHU HITATHBIC paCliMCaHUs K COOTBCTCTBYIOIIUM TunoBeIM IITaTaAM WA
WHBIM HOPMATHBaM, €CJH YYpEXKJICHHE HE BBIXOAMT 3a MpeAeNibl CPEACTB, BBLIECICHHBIX €My IO
(UHAHCOBBIM HOpMaM.
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